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I will take to the shadow the following:

· Call sheet (with all my mentor’s information)

· Directions and a map

· This Personal Checklist

· Camera, if possible

· Cell phone, if possible

· I have completed research regarding the job I am shadowing.

· My appearance is clean, and I am appropriately dressed.

· I know how to get there, and I will be on time.

· I will extend my hand to offer a firm handshake, keeping eye contact and smiling.

· If not introduced, I will introduce myself.

· I will fill out my Interview Form, asking questions as needed.

· I will LISTEN carefully and never interrupt.

· I will speak honestly and clearly, AVOIDING SLANG, OFF-COLORED JOKES, AND SWEARING!  Say “Yes” not “Yeah.”  I will not chew gum during the shadow.

· I will act professionally at ALL times, never arguing with my sponsor or showing irritation through my words or facial expressions.  I will remember I am not visiting my mentor as a student, but as a career professional.

· I will show interest, but respect the business’s CONFIDENTIALITY, never touching anything without approval.

· I will express my thanks in words and actions, upon arrival and before leaving.  Also, if my mentor gives me anything or buys me lunch, I will remember to thank him/her.

If you have any problems, the day of your shadow call:

Mrs. Tasha Candela
(586) 285-8597
